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Operating Agency Registration





Agency applying for registration�
�
Name �
�
�
Details of Agency�
�
Address


(correspondence will be sent here)�



�
�
�



�
�
�



�
�
Post Code


�
�
Telephone�
�
Fax�
�
�
Key Contact�
�
Email�
�
�
Invoicing details (if different from above)�
�
Name


�
�
�
Address�



�
�
�



�
�
�



�
�
Post Code�



�
Telephone�
�
Fax�
�
�
Order Number�
�
Email�
�
�






�





I, on behalf of the above named Agency wish to register to participate in the Youth Achievement and Dynamic Youth Awards as an Operating Agency.


I accept the responsibilities of operating the Awards as detailed in the ‘Operational Outline’ overleaf.


I acknowledge the cost involved for annual registration (currently £1250) and


I *have enclosed a cheque / *wish to be invoiced. 





*Please delete as appropriate





I understand that the contact information that I provide will be used in accordance with Youth Scotland’s data protection policy.





Signed:








Position:








Date:





Please allow up to 28 days to process your registration








Please allow up to 28 days to process your Registration








For Office Use Only�
�



Date received


�
Date Stamp�
�
�
Cheque enclosed Y / N�
Value £�
Number�
�
Passed for processing�
Name�
Date�
�
Pack despatched�
Name�
Date�
�
Invoice sent�
Name�
Date�
�
Invoice details�
Number�
Date�
�
Database updated�
Name�
Date�
�
Nominal Code   4505�
Dept Code   20�
�






Sc





�








Purpose of the agreement





This agreement describes the services offered by Youth Scotland and the responsibilities of the Operating Agency in registering to deliver Youth Achievement and Dynamic Youth Awards.





Registration/Support Structure





Operating Agencies: register through this agreement to offer Youth Achievement and/or Dynamic Youth Awards.   An Operating Agency may offer the opportunity to other agencies to register with them as Participating Units.   Promote and support delivery of the Awards to their own Participating Units including all Agency Assessor Meetings and Awards Introductory Training. 





Participating Units: with the agreement of the Operating Agency, agencies may register with Youth Scotland as Participating Units to access the Awards.  An Agency Participating Unit Registration Form should be completed.





Operating Agencies are supported directly by Youth Scotland and Participating Units register and are supported by their Operating Agency.





Registration Costs





Operating Agency annual fees are currently £1,250.  If you wish to withdraw from delivering the Awards then please notify Youth Scotland prior to your annual registration fee becoming due or within 14 days of receipt of the renewal invoice.  Please note that no refund or fees can be made after 14 days of receipt of invoice.


Participating Units pay an annual registration fee of £60.


Amendments in fees will be communicated to registered groups main contact via email.





Services provided by Youth Scotland through this agreement.





A licence for your Operating Agency to accredit young people through Youth Achievement Awards and Dynamic youth Awards annually. 





Register up to 20 Feeder Participating Units, each of which can present up to 25 Youth Achievement Award portfolios and unlimited Dynamic Youth Awards for accreditation in any registration year.





A one day training event (Awards Introductory Training in the first year) for up to 20 members of staff.  Hosted and promoted by the Operating Agency and delivered by Youth Scotland. Access to additional free Agency Assessor Training for identified staff that would enable them to Agency Assess your Agency’s portfolios prior to submitting them for Internal Verification.





Agency Assessors have the opportunity to attend Standardisation and Internal Verification Events, meet other deliverers and discuss operational issues with the Internal Verifiers.





Opportunity to attend Dynamic Youth Awards External Moderation Events.





Free Certification for all successful External Moderation Dynamic Youth Awards portfolios.





Access to telephone/email support from Youth Scotland Awards Team Staff.











Responsibilities of an Operating Agency





Appoint a main contact within your Agency and at least one Agency Assessor who should attend training within one year of initial registration.  The same person may fulfil both these roles.  The appointment of multiple Agency Assessors is recommended.


 Maintain and oversee the quality and standard in the operation of the Awards within your agency/organisation and all registered Participating Units.


Ensure that all those involved in delivery of Youth Achievement Awards have completed Awards Introductory Training.


Cascade information to Award Group Workers and Participating Units within your Operating Agency.


Agency Assessors may opt to deliver their own Awards Introductory Training provided they have attended the train the trainers’ event beforehand.   Youth Scotland training materials must be used and evaluations and attendance list forwarded to Youth Scotland.








Getting Started





Please complete and return this registration form to:





Youth Scotland


Balfour House


19 Bonnington Grove


EDINBURGH


EH6 4BL





Tel:	0131 554 2561





E-mail:	� HYPERLINK "mailto:awards@youthscotland.org.uk" �awards@youthscotland.org.uk�





Web site:	� HYPERLINK "http://www.youthscotland.org.uk" �www.youthscotland.org.uk�





If you have any queries or need help with completing this form please do not hesitate to contact us.





Youth Achievement Awards are a SQA (Scottish Qualification Agency) Customised Award operated by Youth Scotland.


Dynamic Youth Awards are externally quality Assured by SQA (Scottish Qualification Agency)


Operated by Youth Scotland.                                  





Data Protection:


Youth Scotland is fully committed to full compliance with the requirements of the Data Protection Act 1998. Youth Scotland will therefore follow procedures which aim to ensure that it is and remains compliant under the Act.


Youth Scotland needs to collect and use information about people in order to successfully operate the Awards in Scotland. This includes information about young people and workers. This personal information is handled and dealt with properly, however it is collected and recorded, and used in accordance with Youth Scotland’s Data Protection Policy


    �   �     � �  �
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